REQUEST FOR PROPOSAL

For
Baseball Diamond Construction
Located in the 
Town of Northwood
[image: image1.jpg]



Prepared by:
Town Administrators Office

818 First New Hampshire Turnpike

Northwood, NH 03261

Contractor Name:_________________

Total Cost:____________________

Scope of Work

The Town of Northwood seeks professional services to undertake work necessary for the construction of a baseball field at the Route 4 Ballfields in Northwood New Hampshire. The Town currently has a cleared piece of land and engineering design for the project. The requirements of the submission are outlined in this proposal. Companies interested in submitting a proposal should come to Town Hall to get a copy of the field design.   
Construction is expected to begin No later than June 1st 2016 with a completion date of September 30th.  Construction may begin sooner if the contract is awarded in a timely manner and the winning proposal ops for an earlier start date.  
A mandatory Pre-Bid meeting will be held at 11am on April 1st at the Route 4 Ball fields to answer any questions about the scope of work or what will be required of the winning proposal.  Only firms that attend the meeting will be considered for this project.  
General Information

Award of Contract – The Board of Selectmen will review the proposals and make final selection.  The Town of Northwood reserves the right to reject any, all, or portions of proposals or accept the proposal the Town deems to be in its best interest, regardless of the lowest proposal amount. The Town reserves the right to request additional data, information or a presentation in support of written proposals, however the Town may award a contract based on the offers received, without additional submissions. The proposal should be submitted on the most favorable terms, from all aspects, which the contractor can submit. The Town reserves all rights to negotiate with the contractor of its choice based not solely upon cost alone, but on the qualifications and ability of the contractor to perform, consistent with the Town’s intent, requirements, time schedule, and funds availability. The Town further reserves the right to: 
· Not award a contract for the requested services; 

· Waive any irregularities or informalities in any proposals; 





· Accept the proposal deemed to be the most beneficial to the public and the Town; 

· Negotiate and accept, without advertising, the proposal of any other company in the event a contract cannot be successfully negotiated with the selected firm; and

· Retain products submitted by companies for its own use at its sole discretion. 

Liquidated Damages Clause:  If the Contractor shall neglect, fail, or refuse to complete the Work within the time specified for Substantial Completion in the Contract, then the Contractor does hereby agree, as a part consideration for the awarding of this Contract, to pay to the Owner, as liquidated damages and not as a penalty, the sum of $500 per day for each calendar day beyond the dates set forth in the Agreement that the Contractor fails to achieve Substantial Completion for the Project.  Said amount is agreed to be a reasonable estimate of the amount of damages which the Owner will sustain and said amount shall be deducted from any monies due or that may become due to the Contractor, and if said monies are insufficient to cover said damages, then the Contractor shall pay the amount of the difference. The Town reserves the right to waive this clause as it sees fit.
Pricing: All prices should include all labor, material costs, shipping and any discounts offered. 

Payment: The town of Northwood reserves the right to withhold twenty five percent (25%) of the total contract amount until a final inspection of the project is completed by the Town and all work and material it is determined to be completed satisfactorily.

Tied Proposal: When identical low proposals are received with respect to price, delivery, and quality, preference may be given to the local proponent. Any proponent having a local agent who is a bona fide resident of the town is considered to be local.

Governing law: All contracts entered into by the town shall be governed by the laws of the State of New Hampshire.  

Submission Information

All Respondents shall:

1. Return a signed copy of this Request for Proposal;

2. Show evidence of familiarity with work of comparable scope and size;

3. Provide a certificate of insurance to cover the period of the contract for General   Liability in the amount of 1 million dollars;

4. Identify proposed equipment to perform work; 

5. Supply the Town with the Company’s qualifications, experience, and references.

6. At the Company’s discretion request to walk the planned construction site before bidding to gain clarification on town requirements.

Sealed Proposals should be mailed to:

Town Administrators Office

818 First New Hampshire Turnpike

Northwood, NH 03261

   The deadline to submit a proposal is 4:00 p.m. Friday, April 11th, 2016.

All proposal submittals will be considered public documents under NH RSA 91-A.  The criteria for selection will be primarily based upon experience, cost, and the quality of the proposal in the multiple engineering disciplines encompassed in the scope of service.  

The Town of Northwood assumes no responsibility for any costs associated with the preparation of proposals or participation in the selection process in response to this RFP. 

Questions or concerns about this Request for Proposals should be addressed in writing to Joseph Gunter, Town Administrator, at JGunter@northwoodnh.org.  

To ensure consistency and fairness to all proponents, significant inquiries about the scope of work or questions regarding specific aspects of construction must be submitted via email. Verbal explanations or instructions will not be binding.
Authorizing signature 

By signing below The Company certifies the rates below, and has a full understanding of the project as proposed and outlined in the scope of work and the projects timeline. This RFP and all clauses here in, if accepted, will be considered a binding contract for work approved by the Town’s Select Board. 

Name and Title of Authorized Signatory:

Signature:  __________________________________________________
Date: _____________

Cost Proposal

COMPANY INFORMATION

Company Name: _______________________________________________________________

Mailing Address: _______________________________________________________________

Contact Person: ________________________________________________________________

Phone Number: ________________________________________________________________

Email: ________________________________________________________________________

DETAILED BUDGET WORK SHEET
	Item or Labor
	Quantity 
	Cost per unit or labor rate
	Total cost
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