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REQUEST FOR ESTIMATE
For
Town Hall 
HVAC Replacement 
Amended
	 


Located in the Town of Northwood
Rockingham, NH
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Prepared by:

Town Administrator’s Office
818 First New Hampshire Turnpike
Northwood, NH 03261


Proposals due: 4:00 p.m. on Friday January 15, 2015

The Town of Northwood (the Town) is soliciting quotes from qualified firms (companies) the replacement of the Town Hall HVAC System.  Work is expected to begin Spring 2016.

The Project Site: 

Northwood Town Hall
818 First New Hampshire Turn Pike
Northwood New Hampshire 03261

Proposed Project Description:
  The selected Company will:

1. Furnish and install 12 Mitsubishi Mini-Split units
[bookmark: _GoBack]
2. Supply all required materials and labor for the correct functioning of the systems; this includes any installation of wiring, installation or modification of electrical panels, or general work required for the installation of the Mini-Split units.   


General Project Information:

1. All manufacturers’ warranties shall be included
2. Bidder shall provide a two year service and preventative maintenance agreement
3. All outdoor equipment piping shall be placed in a protective cover as agreed to with the Town of Northwood. 
4. Any structural issues that are noted by the contractor shall be brought to the attention of the Town of Northwood
5. If the Town wishes to, they may negotiate these repairs at that time with the contractor
6. Units supplied shall be energy star rated

Waste Disposal

The work areas shall be kept neat and clean on a daily basis
Contractor to provide an onsite container for disposal of debris
The container shall be set on planks to prevent damage
The container shall be set in a location agreed upon with the Town of Northwood
The container shall be removed from the site upon completion of the project

General Notes

All work areas shall be thoroughly cleaned upon completion of the job and remain clean while work is in progress. The stock for this project will be located in an area agreed upon with the Town of Northwood viewing of the site and proposed work can be coordinated by contacting the Town Administrator Joseph Gunter at (603) 462-0456 or Via Email at JGunter@northwoodNH.org

	

Award of Contract 

 The Board of Selectmen will review the proposals and make final selection.  The Town of Northwood reserves the right to reject any, all, or portions of proposals or accept the proposal the Town deems to be in its best interest, regardless of the lowest proposal amount. The Town reserves the right to request additional data or information or a presentation in support of written proposals, however the Town may award a contract based on the offers received, without additional submissions. The proposal should be submitted on the most favorable terms, from all aspects, which the contractor can submit. The Town reserves all rights to negotiate with the contractor of its choice based not solely upon cost alone, but on the qualifications and ability of the contractor to perform, consistent with the Town’s intent, requirements, time schedule, and funds availability. The Town further reserves the right to: 

· Not award a contract for the requested services; 
· Waive any irregularities or informalities in any proposals; 				
· Accept the proposal deemed to be the most beneficial to the public and the Town; 
· Negotiate and accept, without advertising, the proposal of any other company in the event a contract cannot be successfully negotiated with the selected firm; and
· Retain products submitted by companies for its own use at its sole discretion. 
· Estimates submitted should be accurate and on the most favorable terms to within two hundred dollars of the actual invoiced price.  The town will not be held responsible to pay additional charges in excess of the two hundred dollar cap plus bid price.  


Price Estimates

All services and parts supplied are to be broken out in a detailed cost estimate showing the cost of labor, parts, and other components of the proposal as deemed necessary to complete the project.  Line items such as “other”, “miscellaneous” or other such items will not be considered for payment.  

In the case of liquids, refrigerant or other consumables specific quantities must be noted on the estimate. 

Tied Proposal – When identical low proposals are received with respect to price, delivery, and quality, preference may be given to the local proponent. Any proponent having a local agent who is a bona fide resident of the town is considered to be local.

Governing law – All contracts entered into by the town shall be governed by the laws of the State of New Hampshire.





Submission Information

All Respondents shall:

1. Provide a proposal that is valid through May 2016
2. Show evidence of familiarity with work of comparable scope and size;
3. Provide a certificate of insurance to cover the period of the contract for General   Liability in the highest amount held by the company;
4. At the Company’s discretion supply the Town with the Company’s qualifications, experience, and references.
5. At the Company’s discretion request to walk the planned construction site before bidding to gain clarification on town requirements.

Sealed Proposals should be mailed to:

Town Administrators Office
818 First New Hampshire Turnpike
Northwood, NH 03261

Proposals due: 4:00 p.m. on Friday January 15, 2016

All proposal submittals will be considered public documents under NH RSA 91-A.  The criteria for selection will be primarily based upon experience, cost, and the quality of the proposal in the multiple engineering disciplines encompassed in the scope of service.  

The Town of Northwood assumes no responsibility for any costs associated with the preparation of proposals or participation in the selection process in response to this RFP. 
 
Questions or concerns about this Request for Proposals should be addressed in writing to Joseph Gunter, Town Administrator, at JGunter@northwoodnh.org
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